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'I rnarta 1 %  1 APPLICATION FOR RECORDS DISPOSITION STANDARD 

-- SSTKC('TI()SS: Prepare in  duplicate and forward to the Records Manaflcment Analyst, Managcmvnr Systems Division - ~ I___~ - ~- ~-..- ---. 
3. D e ~ D ~ v ~ s i o n .  Subdlvision & A d m ~ ~ ~ i ~ f ~ ~  L__q FOR RECORDS MANAGEMENT oi?isiod USE 

1 Application No Date ComrJlvled 

f 

MARTA 
General Managers' O f f i ce  
Sui te 1300 I 

100 Peachtree Street  
Atlanta, Ga. 30303 

~ -7- 
i 1. Person to Contact 

' 5. Working Title 

Douglas M. Haire 1586-5249 - _ ~  ---- 
A\ 

7 ACTION REQUESTED 

ESTABLISH DISPOSITION STANDARD: 
RECORDWIL ___- 6 ACCUMULATION ANTICIPATED. 

DISPOSE OF PRESENT ACCUMULATIONS, 

Assistant t o  the General Manager for,-- 3.  Earliest & Latest Dat 

~ _ _ _ I _ .  
~ ~~ 

1972 - Present .General Subject F i l e :  
E - ~ l q L  
$PJ% 

10. What is the function of the office in which this record series is  created? 

The Assistants t o  the General Manager coordinate the a c t i v i t i e s  i n  speci f ied areas. p 
Intergovernmental Relations; and Cohunicat ions and Marketing. A c t i v i t i e s  include ~ -~ 

establ ishing, maintaining, and monitoring the Author i ty ' s  contacts and re la t i ons  w i th  
various agencies a t  the loca l ,  state, regianal, and federal levels;  and the coordina- : 
t i o n  of pub l i c  re la t i ons  and marketing programs t o  promote the use o f  mass t r a n s i t  
i n  the metropol i tan area. 

____ ~ ~ _ _ _  ~ ~~~~~ ~ ~ ~ .- 
~ .- .~. - 

,. 11. This file contains the following documents (include form number4 and titlet. i f  any. and fi le arrangement): 

Documentsrelatlngfo A l l  areas o f  r e s p o n s i b i l i t i e s  o f  the'  Assistants t o  the General Manager. 

Included are Pol ic ies,  procedures., d i rect ives,  speeches, appointments, memos, corre- , 
spondence, and re la ted  documents. 

Fde i s  arranged Alphabet ical ly by subject by year. 

ATTACH SAMPLES OF THE FILE 

Annual Rate of Accumulation 
Letter-size File D 

~~ 

Legal-size File Drawers Floor Space Occupied (Square Feet) 



YES NO 
13. [ x ]  [ ] Is this the Recor Copy of the series? 4 ,i 

14. [ 1 

15. [ ] 

16. '[ ] 

17. [ 3 
18. 

19. [ ] 

[ x 1 Is there a duplication of this series in  another office or agency? 

[ X  f Is the information'containeq in th is series ever summarized or published$Attach copy. 

[ X ] Does, the series contain classified information requiring security handling? 

r>o Does the series initiate, amend or terminate agency policies and procedures? 

[ ' ~ ]  Could the function be performed if the files were lost or destroyed? 

[ x  ] Is  the series (or major portion of it) regularly microfilmed? If yes, why? 

. . .  i ,  -. 

. .  

20. [ ] 

21. [ ] 

[ x  ] Does the record .p ies  provide data as input to an EDP file? 

[x  ] Does the record series contain documentation produced as EDP printout? 

22. [ ] 

23. [ x ]  , 

24. REOUIREMENTS. The following requires the files to be'kept -_years: 

[ x  ] Has the Federal Government issued instructions governin! retentionldisposition of these files? 

[ 1 Will there be a need for these records 10, 15 years from now? If yes, what? 

. . .  

~ ~~ ~ ~~ ~~~ 

- Y - ~ I - - - ~ . ~ . . . - - - * r ~ . c  
-- . . . .  

. .  . . --~ - ~ - ~ ~ i  ,--. 
. ,  

. .  

3. [ ] STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ 3 FEDERAL e. [ x ]  ADMINISTRATIVE f. [ x] HISTOR 

'(Cite Law, Statute,. or other reason for the retention requirement) 
LAW LI M IT AT1 ON PERIOD LAW DECISION VALUE 

Authori ty-Wide Common Standard n 

- .  __---~f . - - - . . - - ^ - . ~ - - I - I _ - - ~  m-~___I1.yL_ll-_n_ ..- .*~-.j- .*~- -. 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off a t  the end of each 

CALENDAR YEAR . [ X I  FISCAL YEAR - [ 1 Other 

.. Hold in the current files area____month(s)/_._.~ 1 ~ __ yearm: 

Transfer to [ 1 State Records Center 1 1 Local . . . .  Holding Area; hold ---ye.ar(s): 
Destroy. 
Transfer to Archives for permanent retention. 
Destroy immediately after cut-off. 
Other: (Specify) " ' ' ' ' 

. .  

. . .  . .  

(Indicate briefly rationale for recommendatlons above/or write additional remarks): 

These f i l e s  have been determined t o  be o f  h is ' to r ica l  va lue by t h e  Head o f  Publ ic  
Records Section, Georgia Archives. 

-_1_-" --*._ -. ~ ~ ~~~ -.-- -- - 
~ ~ .- .. ~~ ~~~ ~ 

26. APPROVALS - ~ - - __ ~ ~ __ 
Approved Department Records Management Officer. Date Date 

Approved Division Head !Designee ' 


